YTBEPXIALO:
Hupexrop HOY II1O
«Astomkona «Dopcax»

A B C.M.I'amxka

& « 05» smBaps 2023r.

IIpaBuna BHyTpEHHEr 0 TPYAOBOTO PACIOPSIKA
st padorarkoB YOY JII1O «Asromkona «Dopcax»

Hacrosmue IlpaBuna onpenenstitor BHYTpeHHHM TpynoBoi pacnopsiok B HOY IO «Asromkona «Popcax»,
MOPSZIOK MpHeMa Ha pa0doTy U yBOJIBHEHUS PaOOTHUKOB, OCHOBHBIC O0S3aHHOCTH PAOOTHUKOB M aJMHHUCTPAIIUH,
pexuM paboyero BpeMEHHM, a TakKe Mepbl IOOMIPEHHsS W OTBETCTBEHHOCTh 3a HapyIIeHHWE TPYAOBOU
JCIUTUTAHBI.

1. Ilpuem Ha padoTy

1.1. Ilpuem Ha pabory B YOV AIIO «ABTomkona «Dopcaxk» MPOU3BOAUTCS Ha OCHOBAHHH 3aKITFOYEHHOTO
TPYZOBOI'O JIOTOBOpA.

1.2. Ilpu mpueme Ha padory B HOY HAIIO «ABTomkona «Dopcaxk» aJMUHHUCTpaus o00s3aHa moTpedoBaTh OT
MOCTYTIAOIIErO:

- IPEABSIBICHUS TACTIOPTA, YIOCTOBEPSIFOIIETO THYHOCTD;

- IIPEIOCTABJICHUS TPYJAOBON KHIKKH, OPOPMIICHHON B YCTAHOBJICHHOM IOPSIJIKE,

- CTPaxOBOTO  CBHJETEIbCTBA T'OCYJAPCTBEHHOTO TMEHCHOHHOTO CTPAaXOBaHUS,

- IOKyMEHTOB BOMHCKOTO y4era - JUIsi BOSHHOOOSI3aHHBIX M JIMII, IOJISKAIINX TPU3BIBY HA BOCHHYIO CITYKOY;

- IUIUIOMa WJIM WHOTO JIOKyMEHTa O TOJy4eHHOM OOpa3oBaHMM WM JOKYMEHTA, MOJTBEPIKIAIOIIEro
CTEUAILHOCTD WJIN KBATH(DUKAIHIO.

[Tpuem Ha paboty 06e3 yKazaHHBIX JOKYMEHTOB HE MPOU3BOIUTCSI.

[Ipuem Ha paboty  odopmIsercs TIPUKA30M (pacmiopspkeHreM) agAMUHUCTPAIMHA, W3JaHHBIM — Ha
OCHOBaHUH 3aKJIFOYEHHOTO TPYLOBOI'O JOrOBOPA, KOTOPBIA 0OBsABISETCS  PAaOOTHUKY IIOA PACIUCKY B
TPEXIHEBHBII CPOK CO JIHS MOIIMCAHUS TPYAOBOIO 10r0BOpa.

[Ipu mpueme Ha paboTy paOOTHUKY MOXKET OBITH YCTAHOBJICHO WCIBITAHHE MPOMOIKHUTEIBHOCTRIO HE Oomee 3
MECSLIEB.

1.3. Ilpu mocTyrieHUH pabOTHUKA HAa PabOTy WM TIEPEBOC €r0 B YCTAHOBICHHOM TOPSAKE HA APYTYIO PaboTy
AnMuHHCTpAIus 00s13aHa:

- 03HAKOMHUTHb pPaOOTHUKA C TOPYYEHHOW paboTOM, YCIOBHSAMHM U OILIATOM TPYZAa, pa3bsCHUTH PAOOTHHUKY €ro
TpaBa 1 00S3aHHOCTH;

- 03HAKOMMUTbH C ITPABUIIAMU BHYTPEHHErO TPYLOBOI'O PacIopsaKa;

- IIPOBECTH MHCTPYKTAX 10 TEXHUKE 0€30I1aCHOCTH, IPON3BOACTBEHHON CAHUTApUH, IPOTUBOIIOKAPHON OXpaHe
U JApYTMM IIpaBUJIaM OXpaHbl TPyHa, Pa3bsCHUTh OOS3aHHOCTb II0 COXPAHEHUIO CBEIEHHMH, COCTABILIFOLIMX
KOMMEpPYECKYIO WU CIIy’KEOHYIO TaliHy, OTBETCTBEHHOCTb 3a €€ pas3riallecHHe.

1.4. IlpekpaiieHue TPYAOBOrO JIOrOBOpa IMPOM3BOJUTCA TOJBKO 110 OCHOBAHUSM, IPEAYCMOTPEHHBIM
TPYJAOBBIM 3aKOHOATENbCTBOM PD.

PaboTHuk nmeeT npaBo pacTOPrHyTh TPYAOBOW JOTOBOP, MPEAYHPEAnB 00 ITOM aIMHHUCTPALMIO B TUCbMEHHON
¢dopme 3a nBe Hepenu. [lo ncTedeHnU yKka3aHHOTO CpoOKa MNPEAYNPEKACHUS 00 YBOJBHEHHWH pPAaOOTHHUK BIIPaBE
IpeKpaTuTh padoTy, a aAMUHHMCTpALus o0s3aHa BbLIATh €My TPYIOBYIO KHIDKKY C BHECEHHOM B HEE 3aIllUChI0 00
YBOJIBHEHHH, IPYTU€ OKYMEHTBI, CBS3aHHBIC C paOOTOM, MO0 MHCHMEHHOMY 3asIBJICHUIO paOOTHUKA U MTPOU3BECTH C
HUM OKOHYaTelbHbIM pacuer. [IpekpaiieHne TpyZoBOro Aorosopa oopmisieTcs MPUKA30M 10 YUPEKICHHUIO.

[lo cornamenuto Mexay paOOTHUKOM M aIMHMHUCTPAaLMEH TPYyJOBOW JOrOBOP MOXET OBITh PACTOPTHYT H JI0
HCTEUEHUS CPOKA MPEAypexaeHust 00 yBOJbHEHUH.

3anucu B TPYOOBYIO KHIDKKY O TPHYMHAX MPEKpalleHus TPYAOBOIO JOrOBOpa JOJDKHBI IPOU3BOIUTHCS B
TOYHOM COOTBETCTBHH € (popMyaupoBkamu TpynoBoro kopekca P® nnm nHoro ¢enepanbHOro 3aKOHa U CO CChIIIKON
Ha COOTBETCTBYIOLIME CTaThio, MyHKT TpynoBoro konekca P® wmmm uHOro ¢emepaibHOro 3aKoHA.

JIHeM yBOJIbHEHHSI CUMTACTCS MTOCTSIHUH JeHb paOOThI.

2. OcHoBHBIE 00513aHHOCTH PAOOTHUKOB

2.1. Pabornuku YOY AIIO «Aptomkona «Dopcax»» JOIKHbI:

- 100pOCOBECTHO BBINOJIHATH CBOM TPYJOBBIE 00SI3aHHOCTH, COOJIIOAATH TPYIOBYIO IUCHUIUIMHY, CBOEBPEMEHHO
W TOYHO UCIONHATH PACHOPSIKEHUS aJIMHUHHUCTPALMA M HEMOCPEICTBEHHOI'O PYKOBOIMUTENS, HCIIONb30BATh BCE
pabouee Bpems Uil  HPOM3BOAUTEIBHOTO TpPYyJa, BO3ACPKUBATbCS  OT ACHCTBHH, MEMIAIOUIMX JPYTrHM
paboTHUKAM BBIIOJHATE UX TPYAOBBIE 00S3aHHOCTH;

- KAYECTBEHHO U B CPOK BBIIIOJIHATH HPOMU3BOCTBEHHBIC 3aJJaHUSI U IIOPYUCHUS;

- coOmoaTh TpeOOBaHMs MO OXpaHe TPydad, TEXHUKE Oe30MacHOCTH, MPOU3BOJICTBEHHON CAHUTAPUH, THTHEHE
TpyZa U IPOTHBONOKAPHOH OXpaHe;



- colepKaTh cBoe paboyee MecTo, 000pyIOBaHUE M MPUCIIOCOOJICHHS U TIePEIaBaTh CMEHSIOIEMY pPaOOTHHKY B
MOpSZIKe, YHUCTOTE M MCHOPABHOM COCTOSHHMHM, a TAaKKe COONIOaTh YHUCTOTY B OTICIC M Ha TEPPUTOPHU
MPEANPHUSITHS; COOTIOIATh YCTAHOBJICHHBIN MOPSIOK XPAHEHHUS MaTEpHALHBIX [IEHHOCTEH U JTOKYMEHTOB;

- OEPeKHO OTHOCHTHCS K HMYILECTBY padoTomarenss W JPYrux pabOTHHKOB;

- HEe pasrjamaTth OXPaHSAEMYI 3aKOHOM TaiiHy (rOCyIapCTBEHHYIO, KOMMEPUYECKYIO, CIIy)KEOHYI0 M HHYIO),
CTaBIIIYIO U3BECTHOW PAaOOTHHUKY B CBSI3U C MCIIOTHEHHMEM MM TPYIIOBBIX O0S3aHHOCTEH.

2.2. Kpyr o0si3aHHOCTEH, KOTOpbIC BBIIOJNHSAET pPAOOTHUK MO CBOCH CICIUAIBHOCTH,  KBaJU(UKAIUY,
JIOJDKHOCTH, OMNPENENSIeTCsl  TPYAOBBIM JOTOBOPOM, JTOKHOCTHOW MHCTPYKITHEH.

3. OcHOBHBbIC 00513aHHOCTH aJIMHUHHUCTPALIUN

3.1. AaMuHuCTpanus o0s13aHa:

- COOMIO/IaTh TPYAOBOE 3aKOHOIATENHCTBO;

- IPEIOCTAaBUTh PAOOTHUKY paboTy, OOYCIOBJICHHYIO TpPYAOBBIM JOTOBOPOM;

- obecrieunTh 0€30MACHOCTh TpPyJa M YCIOBHUS, OTBEYAIOIIME TPEOOBAHUSIM OXPAaHbI U TUTHEHBI TPY/Ia;

- obecrieunTh  pabOTHHKA  00OpPYIOBaHUEM, MHCTPYMEHTAaMU, TEXHUYECKOW JOKYMEHTAllMeW W HHBIMU
CpeacrBamMu, HeO6XO):[I/IMI)IMI/I JJI1 ICTIOJTHCHU A UM TPYJA0BBIX 06$I3aHHOCTeI71;

- BBIIUIAYMBaTH B  [OJHOM pa3Mepe  IPUUYHMTAIONIylocs  pabOTHHKY 3apabOTHYHO IJIaTy B CpPOKH,
YCTAaHOBJICHHBIC TPYAOBLIM 3aKOHOAATEIILCTBOM, KOJIJICKTUBHBIM JOIrOBOPOM, IMPpAaBUJIaMH BHYTPECHHEIO TPYyAOBOI'O
pacnopsiika, TpyAOBbIMHU JOIOBOPAMU;

- CHOCO6CTBOBaTB pa6OTHI/IKaM B IIOBBIIIICHU U MU cBOEH KBaJ’II/I(I)I/IKaHI/II/I, COBECPUICHCTBOBAHNN
poheCCHOHATbHBIX HABBIKOB.

3.2. AJMHHHCTpAIMs CTPEMHUTCSI K CO3JaHHIO BBICOKOIPO()ECCHOHAIBHOIO pPabOTOCIOCOOHOIrO KOJUICKTHBA,
Pa3sBUTHUIO KOPHOPATUBHBIX OTHOIIEHNUH BHYTpU NPCANIPUATHA, TOBBIIICHUIO 3aMHTCPECOBAHHOCTH cpenun
paGOTHI/IKOB B Pa3BUTUU U YKPCIUJICHUU JACATCIbHOCTU MMPEAIPUATUA.

4. PaGouee Bpemst 1 BpeMsl OT/IbIXa

4.1. B coorBercTBMM  C JCHCTBYIOIIMM  3aKOHOJATENCTBOM  HA TMPEANPUATHN YCTaHABIMBAETCS
MATHIHEBHAs pabodass Hemenst ¢ JBYMS BBIXOIHBIMH JHSIMH - cy0OOTa M BOckpeceHbe. [IpomomKnuTenbHOCTh
pabouero BpemeHH cocTaBisieT 40 9acoB B HEEITIO.

[lemarornvyeckoMy CcOCTaBy YCTaHABJIMBACTCS MPOAOIDKHTEILHOCTh pabodyero BPEMEHH B COOTBETCTBHH C
JEWCTBYIONIMM 32KOHOJIATEITHCTBOM.

I'padux paboThl, OMpeNensIomuil Havyaao eXETHEBHONH pabOThI, BpeMsi 00CJCHHOTO MepepblBa U OKOHYAHHE
paboyero JHs, ycTaHABJIUBAETCS JUISI pAaOOTHUKOB YUPEKJICHHS C YUETOM TPOU3BOJICTBEHHOW  JIEATELHOCTH H
pacrnucaHueM 3aHATHH.

[IponomKkuTenbHOCTE pabovero  JiHs WIM  CMEHBI, HEMOCPEJCTBEHHO TPEANIECTBYIONMX HepaboueMy
Mpa3HIYHOMY JHIO, YMEHBIIIACTCS HA OJIMH Yac.

4.3. OuepemHocTh MIPeIOCTaBICHUS OTITyCKOB YCTaHABIMBAETCS aJMUHUCTpAIed C y4eTOM
MPOM3BOJICTBEHHON HEOOXOMMOCTH U TOXKETaHUH PAOOTHHUKOB.

[TpoOIKUTENTHPHOCTh €KErOIHOTO OIUIAYMBAEMOr0 OTIYCKA JIJIsl BCEX PAOOTHUKOB COTJIACHO JICHCTBYIOIEMY
3aKOHOJIATENILCTBY, IO  COTJIACOBAHHIO  C aJIMUHHCTpaIiell paOOTHUKY — MOXKET OBITh  TIPEIOCTABIICH
JIOTIOJTHUTENLHBIN OTIYCK 0e3 coXpaHeHUs 3apabOTHOM IJIaThI.

5. Toompenus

5.1. 3a 00pa3ioBoe BBITOTHEHUE TPYIOBBIX OOS3aHHOCTEH, TMOBBINICHUE MPOU3BOAUTEIHLHOCTH Tpyna,
yIOydIlleHHe KadecTBa  MPOIYKIUH, MPOJOIDKUTEIBLHYI0 W Oe3ylnpedHyro paboTy W Jpyrue YCIexXu B TPyae
MPUMEHSIFOTCS CIIETYOIIHE MEPhl TOOMIPEHHs PA0OTHHUKOB:

- 00BsIBIICHHE OJIATOTaPHOCTH;

- BbIJIa4a MPEMUHU;

- HarpaKJCHHUE IICHHBIM MOJaPKOM;

[Moommpenust OOBSIBIAIOTCS MPUKA30M, JIOBOIATCS JIO CBEJACHUS BCErO KOJJICKTHBA M 3aHOCATCS B TPYJIOBYIO
KHUXKKY paOOTHHKA.

6. OTBETCTBEHHOCTh 32 HAPYIICHHE TPYIOBOM TUCIIUTUIAHBI

6.1. Hapymienue TpynoOBOM JUCHMIUIMHBI, T.C. HEHUCIIOJMHEHHE WM HEHAJJICKAIEe HCIONHEHHEe M0 BUHE
paboTHUKA BO3JIOKEHHBIX HAa HEro TPYJOBBIX  OOSI3aHHOCTEH,  BiieueT 3a  cO0OM  TpUMEHEHHWe  Mep
JMCIUTUTMHAPHOTO WJIM  OOIIECTBEHHOTO BO3JICHCTBHSA, a TaKKe MPUMEHCHHE HMHBIX Mep, MPETyCMOTPEHHBIX
JICUCTBYIOIIMM 3aKOHOJIATEIHCTBOM.

6.2. 3a HapylieHue TPYJOBOW JUCIHUIUIAHBI aJIMUHUCTPALUS MPUMEHSET CJICIYIONHE JUCIUILUTHHAPHBIC
B3BICKAHHS:

- 3aMeUaHue;

- BBITOBOP;

- YBOJIbHEHHE 110 COOTBETCTBYIOIMM OCHOBAHUSIM.

VYBOJbHEHHE B KA4YeCTBE JUCIMIUIMHAPHOIO B3BICKAHHMS MOXKET OBITh MPUMEHEHO 3a HEOTHOKPATHOES
HEHCIIOJHEHUE PAOOTHUKOM 0€3  YBAXKHTENBHBIX MPUYMH  TPYJAOBBIX OOSI3aHHOCTEH,  €CIM  OH  HMMeEeT
JMCIUTUTHHAPHOE B3BICKAHHUE.

6.3. JlucuurinHApHbIC B3BICKAHHS TMPUMCHSIOTCS PYKOBOJUTEICM YUPEKICHHUS.



6.4. Jlo HamoXeHUs! B3BICKAaHWsSI OT HAPYIIUTENsT TPYIOBOM  AMCHUIIMHBI JOJKHBI OBITH  3aTpeOOBaHBI
o0OBbsICHEHHs1 B TMUCbMEHHOH ¢opme. B ciaydyae oTkaza  paboOTHHKa JaThb yKa3zaHHOE  OOBsSCHEHHE
COCTAaBIISICTCS] COOTBETCTBYIOLIHMN aKT.

Otka3 paboTHHKA JaTh OOBSCHEHUSI HE MOXKET CIYKHTh TMPENSTCTBUEM AJISl IPUMCEHEHHS B3bICKaHUSI.

JucuunianHapHoe B3bICKaHUE TPUMEHSETCS He MO3/IHEee OHOr0 MecsIa co AHs OOHapyKEeHUs IPOCTyIKa, He
cuuTasi BpeMeHH 0oyie3HU pabOTHHKA, MPEObIBAHUS €T0 B OTIIYCKE, a TaKKe BPEMEHH, HEO0OXOJMMOro Ha Y4eT
MHEHUS TIPEICTABUTEILHOIO OpraHa paOOTHHKOB.

JlMcuyniHapHOe B3BICKAHHE HE MOXKET OBITh MPUMEHEHO IMO3/HEe IIECTH MECSAIEB CO JHS COBEpIICHHS
MPOCTyNKa, a 1O pe3yibTaTaM pPEBU3UH, MPOBEPKH (DMHAHCOBO-XO3AUCTBEHHONW  JIESITEIbHOCTH WIH
ayJMTOPCKON MPOBEPKH - TO3JHEE JBYX JIET CO JHsI €ro COBEpIIeHUs. B yka3aHHbIE CPOKHM HE BKIIOUAETCS BpeMs
MIPOU3BOICTBA TI0 YTOJIOBHOMY JIEIy.

3a Kbl IUCIMIUTMHAPHBINA MPOCTYIIOK MOXKET ObITh MPUMEHEHO TOJIBKO OJTHO AWCIHUILTMHAPHOE B3bICKAHUE.

6.5. [lpukaz (pacnopsbkeHue) paboromatelis O MPUMEHECHUH JUCIUIUIMHAPHOTO B3BICKAHUS OOBSBISICTCS
pabOTHHMKY I10JI PACIKMCKy B TEUEHHME TpeX padoumx JHEW co JHsS ero usgaHus. B cioydae oTka3a paOoTHHKA
MOJIMUCaTh yKa3aHHBIA MPUKa3 (pacropspKeHHE) COCTABIISETCS COOTBETCTBYIOIIMMA aKT.

6.6. Eciu B TedeHwe ToO;a CO AHA TPUMEHEHHS JIMCIMIUIMHAPHOTO B3bICKaHMs paboTHUK He OyJer
MOJBEPrHYT HOBOMY  JIUCHUIUIMHAPHOMY B3BICKAHHMIO, TO OH CUMTACTCS HE HMMEIONIUM JUCIUTLTHHAPHOTO
B3bICKaHMS. B TeueHwe cpoka JEHCTBUS JUCHUIUTMHAPHOTO B3BICKAHUS MeEpbl IOOUIPEHUs, YKa3aHHBIE B
Hactosinux [IpaBuiax, kK pabOTHUKY HE TPUMEHSIOTCSL.

PaGoromatens 10 WCcTeYeHMsT Toja CcO  JHS ~ NPUMEHEHHUs JTUCIHUIUIMHAPHOTO B3bICKAaHUS UMEET IPaBO
CHSATh €ro ¢ pabOTHUKAa TIO0 COOCTBEHHOW WHHWIMATHBE, MpOckOe camMoro pabOTHHKA, XOAATaiCTBY ero
HEIOCPE/ICTBEHHOTO0 PYKOBOAMTEINSI MM TPEJICTABUTEIBHOrO OpraHa pabOTHHUKOB.

6.7. C mpaBwiaMu BHYTPEHHErO0 pAacHOpsJIKa JOJKHBI OBITh O3HAKOMJICHBI BCE PAOOTHUKU TPENIPHUSTHS.
PabGorHukM 00s13aHbI B CBOEH IIOBCEIHEBHOM paboTe COOII0AATh MOPAIOK, YCTAHOBJICHHBIN IPaBUIaAMH.



